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WELCOME




Background on the J. Mack Robinson College of Business

Wel come to Georgia State Universityods J. Ma ¢
information that can be your key to tué business success.

Our College is more than 90 years old, but in addition to its rich history and tradition is a very
contemporary curriculum that is in keeping
environment.

We are proud thaour premier programsthe Parttime MBA, Executive MBAand undergraduate
program- are all ranked among the best in the natioriact, ourParttime MBA program has been
listed in theU.S. News and World Repadp ten for the pagburteenconsecutie years.

The success of the J. Mack Robinson College of Business has been the result of several unique faq

Our faculty members are among the best in world. They are experts in their respective fields,
consult with businesses worldwide, and aremfjuoted in the media.

As thefifth largest business school in the United States with approximately 2abrfalfaculty
memberswe are able to offer a wide variety of course offerings in both the graduate and
undergraduate programs.

Our student bdy is talented and one of the most diverse in thetopubhey come from more
than50 countries.

Our location in the heart of Atlanta's vibrant downtown business district is just minutes away
from many of the nation's top companies such as Coca GotaeTBroadcasting, Georgia
Pacific, Bell South, UPS and The Home Depot.

Our MBA curriculumis regularly updatetb meet the demands of an exdianging business
world andoffers a nortraditional approach to global business education that captures the
complexity of business in the 21st century.
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Your next steps...

Please follow these stepso have a smoot h f i gssudentr
since you will register before attending the new student orientation (BA 5000).

1. Pay your $250 Commitment Fee
If you applied online, you may pay tktemmitment fe@nline at
https://apply.embark.com/MBAEdge/GAState/Intent/30/ If you applied using paper
appication, please send a check for $250.00, payable to Georgia State University, to Offigj
of Graduate Admissions and Student Services, J. Mack Robinson College of Business,
Georgia State University, P. O. Box 3988, Atlanta, GA 363828, or bring it to ouoffice
located in Suite 625 of the Robinson College of Business building, 35 Broad Street, NW,
Atlanta, GA 30303.

. Set up your GSU email account
Very important information will be sent to you through your official GSikhal account.
On https://www.GoSOLAR.gsu.edu/webforstudent.htm click on the Student Email
System | ink, and follow the directions
any difficulties with activating youPantherMail account, contact the Help Desk at
help@langate.gsu.eduf you prefer to use a thixgarty email account, you may easily
redirect your PantherMail to that other email addré&ee
http://www.gsu.edu/ist/31718.html#7#or instructiongo redirect or forward your
PantherMail.

. Immunization certification :
Your application packet contained a form for you to document your immunization from
measles, mmps, rubella, tetanus/diphtheria, chicken pox, and hepatitis B. This is a
university requirement. While you can be accepted and even register for your first
semesterb6s classes befor e youugadnotaegigter fot e n
your seond semester until this is doneFor more information, or if you need another form,
go tohttp://www2.gsu.edu/~wwwuhsor refer to the Resources chapter in this admission
binder If you have questions abonth et her youdve been cl ear
Office in Health Services, 404/411330.

Continued Y
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4. Log into Georgia State Online Access to Records (GoSOLARS$eethe instructions on
thefollowing page andyo to the website at:

https://www.gosolar.gsu.edu/webforstudent.htm

a) Review the Regitration Guide

b) Login to view your academic program/evaluation (CAPP) under Student Records i
GoSolar ¢ee instructions titled Viewing an Academic Evaluation (CAPP) in
Acceptance Package)

c) View your registration appointment time under the Registration Nte@oSolar

d) During registration appointment time, register for BA 5000 New Student Orientatio

e) Select classes based on academic program/evaluation (CAPP) or view the Acadenfjcs
chapter in this admission binder for additional suggestions on course selection

f) Refer to the Registration Calendar for the appropriate term at
http://calendar.gsu.eftalendar

g) Pay tuition and fees on Gofar (see the information in this admission binder and the
Registration Guide)

h) Attend BA 5000

NOTE: BA 5000(MIB students take IB5000 inaddition to BA 5000: Youwill
need to register for the orientatiggmogram before you attempt to register for
other courses. Please refergection7090.10 Orientatioof the J. Mack
Robinson College of Business chapter of the graduate cati@gldlitional
information.

5. Contact your assignedadvisor if you have additional questions by calling 4043-7167.
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Registration Instructions

NOTE; Before you attempt to register, you must activate your CamputD and set up your
Password. Seéttps://campusid.gsu.edufor instructions.

To access the GoSOLAR registration system functions via Web for Student from home or office:
. Click on theGoSOLAR icomt the top of the GSU Homepage: www.gsu.edu
. Click onthe link GoOSOLAR
. Click on theCampudD box and enter you€ampudD
. Click or tab to thé?asswordbox andenter youmpassword
. After entering youCampudD and passwordclick onLOGIN.
. From the System Main Menu, select Registration Mendo continue ito theregistration
system. This menu lists availalskgistration functions.
. Select the appropriate function and continue.

To use the registration system functions, you must select/submit a term.

The Registration Menu will allow you to choose functitmsegister, add/drop courses, enter

credit hours for variable credit classes, and/or look up or search for available classes. This mfjinu
will also allow you to select an option to review your class schedule in either of two formats (1
time and day or wit course details).

To Register:

. Click onRegistration

. Select a term and Add/Drop Classes (if you are already registered and wish to make changegito

your schedule, use this same option)

. Remember to enter tligourseReferenceNumber (CRN) do not use subgt, course or section
numbers.

To add a class:
1. Select aterm and click Submit
2. Enter the CRN in the Add Class table
3.Click on the Asubmit changesodo box to compilfet

To drop a class:
. Click on thearrow on the dropdown list in the Action omn
.Click on the Asubmit changeso box to compflet
. You may only drop a course during a regularly scheduled registration phasedrifphaction is
available, it will appear as an optiontive dropdown list box. If drop action isot available,
then you must withdraw from the course; check the drop dates on the academaar.

Conti nuelf
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To withdraw from a class:
1. Click on thearrow on the dropdown list in the Action Column
2.Click on the fAsubmit dthdeewagjprose8s box t o comp

SECURITY NOTICE:
Never leave your computer without clicking the EXIT buttoowabthe blue bar in -
the upper right corner of the screen and closing your browser. This will protecr
record information from access by others.

Additional Notes about Registration:

x After late registration, you may not drop a class and may only withdraw.
If the withdraw action is available, it will appear as aption in the drogdown list box.
Withdrawal is not allowd after the midpoint of the semester, except as a result of a successfu
Hardship Status appeal.h€ck theAcademic Calendar for the midpoint date of the semester.

Variable Credit Classesrequire that you select the Change Variable Credit Hours ofation
enter the correct number of credits. Tagistration system will automatically register you for
only the minimum number of credits for the course.

Verify Your Status in Each Classby reviewing the information in the Status box to the right of
each carse title after submitting changes.

x You must submit all changes prior to leaving the registration screen.

Additional Information Online:

Registration Guideshttp://www.gsu.edu/es/registration guide.html
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Viewing an Academic Evaluation
(CAPP)

One of the most useful tools for understanding your degree requirements and trackingy@ssp
toward completion of your degree iIis the onli
(Curriculum Advising and Program Planning). Here are-bteptep instructions for viewing your
CAPP online:

Login to GOSOLAR, as explained previously (see p#&je

Under Main Menu, choosstudent RecordsMenu.

ChooseView Academic Evaluation

Select Ternmi (The current term should default in the baxidselectSubmit.

Your most current curriculum information will appedf more than one option appsaselect
the correct one and click tlig&enerateRequestbutton.

When your ACAPPO is returned, you have tw

0 SelectAcademic EvaluationandSubmit if you wish to view a summary of your record
(program information, GPA, hours, etc.) as vasllall course requirements.

0 SelectProgram Non-Course RequirementsandSubmit if you wish to view all non
course requiremen{®rogram of Study, Communication Skills Workshops, Exit Surveys
etc) and courses not being used in the program.

***|f you need to go back to the previous page, scroll down to the bottom and select
OBACK TO DI SPLAY OPTI ONS. 6

You can print your CAPP through your browser as usual.
NOTE:

If you have any questions or see anything on your CAPP that does not seem right, camtact
academic advisor. We will be happy to review your CAPP and make corrections as necessary.




Tuition and Fees
Fall 20097 Summer 2010

Georgia Resident Students

A student who is a legal resident of the State of Georgia, according to the regulatteBoatd of

Regents of the University System of Georgia, and who has been a legal resident of the state for at Igjast
12 months preceding the date of registratwiti pay in-state tuition. These fees must be paid before a
student is officially registereglach semester. There is no additional tuition charge for hours taken in
excess of 12 hours per semester. The following fees apply for enrollment of less than 12 hours per
semester and for 12 hours and above per semester:

In-state Tuition

Amount per semeser hour for || Amount for 12 or more | Total Tuition & Mandatory Fee sfor
less then 12 hours hours 12 or more enrolled hours

$33800 $4,05600 $4,77000

Non-resident Students

Each student who has not been a legal resident of the state of Georgia undedahens@f the Board
of Regents, as listed in the "Regents’' Requirements for Georgia Resident Status" section of the
"Financiallnformatior’ chapter of the currer@eorgia State University i@duate Catalogfor at least

12 months preceding the last dayegister without penaltynust pay the oubf-state tuition before the
student is officially registered. There is no tuition charge for hours taken in excess of 12 hours per
semester. The following fees apply for enroliment of less than 12 hours peteseamesfor 12 hours
and above per semester for rasident students:

Out-of-state Tuition

Amount per semester hour for|| Amount for 12 or more || Total Tuition & Mandatory Fee sfor
less than 12 hours hours 12 or more enrolled hours

$1,18600 $14,23200 $14,946.00

Conti nuelf



Mandatory Student Fees

Mandatory student fearecharged each semester to every student registered for courses to be
conducted by Georgia State Uarsgity. These fees must be paid at the time of registratiofhe
mandatory student fees for F2D09and Spring2010total $714.00 per semester. A breakdown of the
individual fees for Athletics, Health, International Education, Library, Recreatiodetéctivity,

Student Center, Transportation, and Technology should be available on the Web site later this sumrjer.
The Mandatory Student Fee Web sitehigp://www.gsu.edu/es/mandatory studnt fee.html

Miscellaneous Fees

The miscellaneous fees for th20082009academic year follow for reference purposesnly.

Updated fees for the 2010 academic yeahould be available on the Web site later this summer.
Please visit the Web site get the updated miscellaneous fee information that goes into effect Fall 20(9.

|Graduate ResearchAssistantFee

$53150

Graduate ResearchAssistantHealth
Insurance**

$37300

lLate Registration Fee

$50.00

IManual Registration Fee

$37.50

IReturned Check Fee

$29.00

MIB Program Fee

$1,200 per semester for e;

of 3 semesters

** mandatory i f a student doesnoét

Additional Information Online:

Residency Policyhttp://www.gsu.edu/es/residency.html

Student Accountshttp://www.gsu.edu/es/tuition and fees.html

Student Financial Aidattp://www.qgsu.edu/es/financial aid.html

have a on
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Full Classes/Overflow Policy

Every semester, the J. MaRkbinson College of Businesffers hundreds of courses, including
multiple sections of all MBAprefixed courses and other popular electives. Nevertheless, you

will find occasionally that a course that you want to take on a specific day, time, or location is full
and you are not able smld this course to your scheduléhere are some options when the course
you attempt to register for is full:

x  First, keep trying to registénroughoutegistation in case someone drops tbherse and
a seat becomes availablEhis is particularly tra during Late Registration, which takes
place during the first week of classes.

Secondduring regular registratioyou can begin requestiri@verflowso (permissiorto
register for a full class) as described below.

When all else fails, contact your aeadic advisor irGraduate Admissions and Student
Services Your advisor may be able to help you identify alternative courses so that you
can continue to make steady progress toward completion of your degree.

Overflows are controlled by the department taching the courseThe current overflow policy

for each department and any exceptions are listed on the next page. Office hours of departments
are8:30 a.m:5:15 p.m. Monday through FridayAll departmentgexcept Economicgre

located in the Robinsonallege of Business Building located3i Broad Stredicorner of Broad

and Marietta streets). All area codes404. The Department of Economics is in Suite 524 of

the AYSPS Building, 14 Marietta Street.

Standard Overflow Policy:

Unless specified berwise, overflows (if any) are given at the discretion of the instructor or
administrative staff beginning in regular registration for use during remaining regular registration
days or in late registration and are given on adioshe, firstserved basisCall the relevant
departments if you have questior@nline courses do not permit overflows.

Conti nuefd



What to do when the course you want ifull

Departments/Courses Exceptions to Overflow Policy Location/Phone

Accountancy and Taxation  Given to current semesteggaduating 530 RCB,413-7200
accounting and tax majors only.

Actuarial Science (See standard overflow policy.) 1117 RCB,4137500

MBA -prefixed courses See specific departments that teach the courses.

Business Communications NO OVERFLOWSfor MBA 8015. Students 1300 RCB, 4137698
mustattend the first night of classes.

Computer Information (See standard overflow policy.) 929 RCB,413-7360
Systems NO OVERFLOWS for MBA 813.

Economics NO OVERFLOWS. 524 AYSPSA4130141

Finance NO OVERFLOWS. Requests from current 1221 RCB,4137310
semester'graduatingfinance majors will be considered.

Health Administration Contact the Institute of Health Administration. 805 RCB, 4137630

I nternational Business Contact the Institute of International Business. 1400 RCB,4137275
Legal Studies (See standard overflow policy.) 1117 RCB,4137500
Managerial Sciences (See standard overflow policy.) 1005 RCB,4137525

Marketing (See standard overflow policy.) 1300RCB, 4137650
NO OVERFLOWS for MBA 8145

Personal Financial Planning (See standard overflow policy.) 1117 RCB,4137500
Real Estate (See standard overflow policy.) 1405 RCB,4137720
Risk Management and (See standard overflow policy.) 1117 RCB,4137500

Insurance
(Including Mathematical Risk Management)




uLearn, PAWS, myRobinson

uLearn is a welbased system used by the professors of most of your courses to facilitate online
communicatiorand other instructional activitieS.hroughuLearn you can access syllabuses, course e
mail (not your official email accountthis is for courseork only), bulletin board, assignment drop box,
student presentation area, electronic white board, coates and materialand more.

You can easily access uLearn from the GSU Homepage by clicking on the uLearn icon at the top of
page. Your uLearnusername is the same as your Georgia State Univ&aitpusID éverything

before thei@o0 sign in yourofficial Georgia Stat&niversity studené-mail addres$. Your uLearn
password is theame as youoSOLAR password

To access a course, you must be registered in a course that igluesing

AccessulLearn

Go towww.gsu.edu
Clickont he s mal | A u L e a-right@ornerofahe pagen t h e

Enter yourusername (Campusl@nd password, and cli¢kogin.o
When you log on taiLearn you will be able to see
all your course$or which instructors are using-earn

PAWS

PAWS (Panther Access to Web Services) is a univergityd e o6 portal 6 for all
community. Go tdittp://paws.gsu.eduto access the system. As with most other GSU systems, use
your GOSOLAR CepusID and password.

myRobinson

myRobinsonis a Web 2.0 portal for Robinson College of Business graduate students, staff, and faculty
community. Go tdttp://myrobinson.gsu.edu/to accessnyRobinson On themyRobinsonHome tab,

you will find a SharepointVideo Overview and Sharepoint Training Online to learn how to get the most
of themyRobinsoncommunity.

1 When logging intanyRobinsonn, your username i s yadd rwlCiaarp u
foridAacDirector gdiCampusbor exampl e,

1 Your Password is your GoSOLAR password.
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Georgia State ID Cardi Panther Card

Get yourGeorgia State Universiphoto identification card (Panth€ard) from the Panth&ard office at

200 Bookstore Building.PantherCards also are available from the Administrative Office at the Alpharetta
Center. This ID will allow you to purchase a budget card for parking or discount MARTA card as well ag
give you access to the libraries, computer labs, athletics everastanties, and other university services
and programs.

New students should obtain the Pantbard within the first two weeks of the semester. Your fees paid
receipt or computer verification of fees paid and other positive identification, suchiesra license with
picture, will be required to receive your PantGard.

PanthelCard information is also available in the General Information section of the registration guide
accessed through Wétr Students:

https://www.gosolar.gsu.edu/webforstudent.htm

See the Student Life and Services chapter tfe Graduate Catalog for information on
student services, including the Georgia State University Bookstore, disability services,
housing, and food service facilities.

Additional Information Online:

Auxiliary Services: http://www.gsu.edu/auxiliary/
(Including Parking, MARTA, and much more information)

GSU Library Serviceshttp://www.library.gsu.edu/services/

Recreation Serviceshttp://www?2.gsu.edu/~wwwrec/

Student Services: http://lwww?2.gsu.edu/~wwwdss
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Information for International Students

A brochure of information about airport arrival and hotels, housing, health insurance, getting around
Atlanta, getting to Georgia State, Atlanta's cliep@ihe international student orientation program and other
useful facts will be sent to you with your Forf0 or Form DS2019 under separate cover by the
university's International Student and Scholar Services (ISSS) office.

F-1 Visas and the Form40

The Form 420 is an immigration document which is needed to obtain ydufskudent) visa. The0 will

be issued to you by International Student and Scholar Services (ISSS) upon a final review of your finarjgial
documentation. Your20 will then beamailed to you, along with a packet of information about

international student orientation, under separate cdfgou are currentlyiving outsidethe U.S., you will

need to obtain your-E visa to enter the country. You will need to take yek@®,lavalid passport, and

proof of finances to the U.S. embassy or consulate to apply for your visa. Further information abdut thejiF
visa will be sent with your-20 form.

If you are currentlyiving in the U.S. and will be coming to Georgia State fromfzerdt).S. institution, you
will need to attend international orientation and then complete your transfer paperwork during the first jeek
of classes.

For more information about the Fori20 and F1 visa, please contal@SS,252 Sparks Hall(404) 4.3
207Q The Web site address for ISSSh#p://arachnid.gsu.edu/isss

J-1 Visas and the D019

The Form D&019 is an immigration document which is needed to obtain ybwish. The D019 will

be issued tgou by International Student and Scholar Services (ISSS) upon a final review of your financifal
documentation. Your B3019 will then be mailed to you, along with a packet of information about
international student orientation, under separate coverulag@currentlyiving outsidethe U.S., you will

need to obtain yourJ visa to enter the country. You will need to bring yourdD39, a valid passport,

and proof of finances to the U.S. embassy or consulate to apply for your visa. Further infabmattidhe

J-1 visa will be sent with your Form D&)19.

For more information about the Form 2819 and-1 visa, please conta@SS,252 Sparks Hall(404)
413-207Q The Web site address for ISSShp:/ /arachnid.gsu.edu/isss

Conti nuefd
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Students Holding Other Nonimmigrant Statuses

Students in other visa categories, such-ds &te required to attend the international student orientation
program described below. Please contact IntematStudent and Scholar Services (IS253,Sparks
Hall, (404) 43-207Q or by email on the Web site &ittp://arachnid.gsu.edu/isssif you have not yet
received information concerning this program.

International Student Orientation Program

The international student orientation prograrmasducted before the beginning of each semester by ISSS
You will receive a schedule for the international orientation program including dates and times from ISS
F-1and J1 international students are required to attend

We believe this program will prowte bevery helpful to you. You will have an opportunity to:

Become familiar with the university community

Meet other students

Find housing

Ask questions aboyour new environment

Take the GSTEP and oral interviews for possible waivdteodssigned BCom course

Register for classes

NOTE:

The Graduate Catalog has several sections with important information for International Students
read these sections carefully:

Section 1348, International Student and Scholar Services (ISSS)

Section 1400Student Life and Services

Section 7070, International Students
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BCom 7255

If your native language is not Englishe Robinson Atege mayhaveassigedyouaBCom course

designed to enhangeurwritten and spoken English skillsnabling youo do well inthe graduate

business program. In addition, the College will require that you demonstrate your proficiency in written
and spokn English when you arrive on campus. The Georgia State Test of English Proficiency (GSTE[)
will be administered during the International Student Orientgtiogram You will also be scheduled for

an oral interview by Business Communication Prograntsel{sSTEP or your oral interview results show
that you have sufficient proficies in written and/oispoken English, we will waivihe assigne@8Com

course. If the GSTEP or oral interview indicetteat you need additional English language skills, ydu wi

be required to enroll in and satisfactorily comptaeEBCom course during your first semester.

If you are required ttake BCom 7255t will become a formal part of your degree requirementsaunst

be given first prioritywhen you are registeringif classes. BCom course requirements could extend the

time and financial resources needed to complete your graduate program. In making your plans for
attending Georgia State, you should anticipate needing the BCom course at the beginning of your studjes.

The RCB faculty is committed to maintaining standards of English in its courses that are appropriate fo
graduatdevel work. You should view the oral interview very seriously and perform as well as possible.
You should also viestheassigned BCom cwse very seriously.

The English proficiency requirements are intended to help you gain the most from your graduate progr:
They are also intended to help you function effectively in classes, particularly when communicating wit
professors and other sents, whether you are asking questions, making an oral presentation, taking a tejst,
writing a research paper, listening to a lecture, or working on a group project.

BCom requirements are monitored by the Graduate Student Services officd.hey are not oponal;

you do not have a choice regarding when or if these requirements will be safisigdfore, you should

not plan to attend a graduate program in this college unless you are willing to abide by the RCB policie
regarding English proficiency andless you will commit to doing your bestthreassigned BCom course.

If you have any questions about this information, please do not hesitate to contact one of the master's
academicadvisos in GraduateStudentServices



Code of Conduct

Student sdé Responsibility

Graduate students assume responsibilitkfmwledge of the rules and regulations of the college and
theuniversity and of departmental, school, or institute requirenoemtserning their individual

programs. Enrolimentingracu at e program of t hi s acknowledgeegtehatc o nfs t
they are obligated to comply with @ltademic and administrative regulations and degree requirements
Students are encouraged to read carefully Section fi380; a d e mi ¢ R et gppliesatd all @ n s t
t he unipwgrams and yheregulations specific to their RCB progranssithapter. Students

are also urged to read all of the requirementbeir degree, program, or status that are presentadin
chapter.

Commitmentt o Master 6s Pr ogr ams

Students enrolled inma s t e r & snugtbe corgmitadio completng their degree requirements in a
timely manner. Thenaximum benefit will be derived frommogram if students devote a period of
concentrated study the discipi nes t hat const i t uStuéents aneeallowea spttee r {f s
five years t o c¢ o mpltsadessinigdoestandang rieeddodger tharefigeryaass .
compl ete the master 6s dxtegsiorodthe timdrd yp tonmangximura of i t [l o
seven yearsCourses more than seven years old at the time of gradexipine and must be repeated or
replaced with more currenburses. Students who need more than five years to cortiedegree
requirements should schedule @pointment witlan advisor in the Office of Graduasudent

Services.

Before deciding to enr odlége, studenta mustaesamirersérisusiypand g Jl a n
realistically theirabilities to adjust their personal and professional schedolccommodate the

challenge of graduate stud$tudents oapplicants with questions about the commitment needed to
compl ete the masterods progwamh samoalddi somedunfe
of GraduateStudent Services.

The course | oad of mast @cudsancedofitiieendividsal student eacka r w
semesterStudents normally enroll in three to 15 semester hpergerm. In determining each
semester 6s c our $aande othedtime cottaintd (&vark, familyncivictand other
responsibilities) with the need to make reasonable and tipnegyess toward completion of the
program within the fiveyeartime limit.

Continued Y



Conduct

Students are expected to observe generally accstaiedards of conduct and to assume personal
responsibilitiesappropriate to potential business and professional leadersiniMezsity reserves the
right to exclude any student whasendud is prejudicial or injurious to the university, the facudty
other students. The formal policy of the university concerstndent rights and obligatiorcan be
foundundertheheadinUni ver sity Code of Co n dcdchaptérothis n
catalog.

Additional Information Online:

This is an edited version &ection 708 College Academic Regulations
Studens are responsible for reading the full version in the Graduate Catalog
available online afttp://www.gsu.edu/es/catalogs courses.html

t
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Robinson College of Business Directory
Campus Directory

Library Resources

Bookstore Information

Financial Aid Office

Health Insurance

Immunization Information

Housing

Course Locations, Drections and Maps
Downtown Campus

Alpharetta Campus

Brookhaven Campus




Robinson College of Business Directory

Accountancy, School 0f530 RCB, (404) 413200, Website:
http://robinson.gsu.edu/accountancy/indiml

Business Communications Prograrrfl_'4th Floor RCB, (404) 4137698, Website:
http://robinson.gsu.edu/marketing/bcom/index.html

Computer Information System®00 RCB, Elizabeth Carpemie Staff Assistant,
(404) 4137384 ,ecarpent@cis.gsu.edWebsitehttp://www?2.cis.gsu.edu

Economics:524 AYSPS, 14 Marietta Street NW, Atlanta, (404)-0131, Websg:
http://aysps.gsu.edu/econ/

Executive ProgramsTower Place 200,"Floor, 3348 Peachtree Street, Atlanta, Melody Raris
Marketing Director, (404) 413182,mparis@gsuau, Website:
http://www.robinson.gsu.edu/executive/index.htmi

Finance: 1221 RCB, Christine Brown Business Manager, (404) 4¥340,crbrown@gsu.edu
Website:http://robinson.gsu.edu/finance

Health Administration: 805RCB, Debora Swanih Business Manager, (404) 41832,
dswann@gsu.edWWebsitehttp://robinson.gsu.edu/healthadmin/index.html

Hospitality Administration:220 RCB, Marlena ParkérBusiness Manager, (404) 41821,
mrparker@gsu.edWebsite http://robinson.gsu.edu/hospitality/

International Business:1400 RCB, Paula HuntléyBusiness Manager, (404) 41277,
phuntley@qgsu.edWebsitehttp://iib.gsu.edu

Managerial Sciencesi005 RCB, Fred Childs Business Manager, (404) 4¥358,fchilds@gsu.edu
Website:http://robinson.gsu.edu/management/index.html

Marketing: 1316 RCB, Terri Amelid Administrative Coordinator, (404) 4175654,
mkttda@langate.gsu.edWebsite http://robinson.gsu.edu/marketing/index.html

Real Estate1405 RCB, Dessie PerdueBusiness Manager, (404) 4¥327,reddrp@Ilangate.gsu.edu
Website:http://robinson.gsu.edu/realestate/index.html

Risk Management and Insurance/Actuarial Scienckél17 RCB, Ednisha Rilely Administrative
Specialist, (404) 413491, insekr@langate.gsu.edu,
Website:http://www.rmi.gsu.edu
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CampusDirectory

African-American Student Services/Progran®l5 Student Centel404) 4131530

Auxiliary and Support Service200 University Bookstore Bldg, (404) 48500

Campus Bookstore3rd floor, UniversityCenter, (4041139700

Campus Tours, Welcome Centetr34 Alumni Hall, (404) 412063

Child Development CenteiG-17 Alumni Hall, (404) 4138460 (aycare for students' children)
Disability Services:152 Sparks Hall(404)413-1680(for disabled stud#s)

Employment Office, Human ResourceSuite344 One Park Place Soyt{#04) 4133270
(placement office for cmampus employment)

Financial Aid: 102 Sparks Hall, (4043132400

Graduation Office:231 Sparks Hall, (404) 41248

Housing Office: 250 Sudent Center, (404)18-1800

Immunization Office, Health Clinic:147 Sparks Hall, (404) 651171

International Student and Scholar Serviceg52 Sparks Hall(404) 4132070

Parking & MARTA Information, Auxiliary Services:200 Bookstore Building, (40 4139500
Recreational ServicesSuite 200, Student Recreation Center, (408)4750

Regi st r a226&228Spdrks Eadl and 292 Kell Hall, (404) 44600,0nestopshop@gsu.edu

Residency Auditor, Ofte ofthe Registrar 227 SparksHall, residency@Iangate.gsu.edu

Student Accounts100 Sparks Hall, (404) 413140

Student Organizations, Office of the Dean of Studer@80Student Center, (404) 411515

University Career Services260 Student Cente(404)413-1833 6ffice for off-campus employment opportunities)

Veterans Office, Office of the Registrar227 Sparks Hall, (404132293
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Libraries

Georgia State houses th@@campusuniversity libraries. Additionally, many academic departments
provide libraries for their students.

University Library

The University Library contains more than 1.4 million volumes, including 8,000 active serials and
nearly 22,000 media materials. The library provides access to numerous electronic periodical and
resource indexes (many with full text), more tlidr000 electronic journals, and about 30,000
electronic books. Additionally, the library is a Federal Document Depository and holds more than
820,000 government documents with electronic access to manipadLiities.

The University Library is comprised of Library North and Library South, which are connected by
bridges on floors 35. Visit the University Library at 100 Decatur Street SE, Atlanta, GA, 3G202,

on the University Plazaor call (404) 43-280Q http://www.library.gsu.edu/ebooks/ (Due to
constructionthe bridges between Library North and Library South may be closed until approximatel
November 2007.)

Special Collections and Archives

The Special Collections Department of the Georgia State University Library collects and preserves
unique and rare historical materials in selected subject areas. The department promotes the use of {
materials by the Georgia State community, scholadglae public. Its goal is to advance scholarship
and to further the educational, research and service missions of the university. The seven curatorial (J
are: Southern Labor Archives, Popular Music Collection, Women's Collections, Georgia Governmen
Documentation Project, University Archives, Rare Books and Photograph Collections.
http://www.library.gsu.edu/spcoll/

Law Library

The College of Law Library, an essential resource for the College of Law, metropolitan Atlanta's lega
community and the publigrovides print and electronic resources, advanced technology, and superio
service. The library is designed to foster an environment where researchers can prepare for classes
work on legal issues. Visit the library on the first floor of the Urban Bifdding.
http://law.gsu.edul/library/

Continued Y
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The University Library alsoffers manyresearch tools and services

Ask-A-Librarian
Research assistance via chatail, telephone, or in person
http://www.library.gsu.edu/askalibrarian/

GIL@GSU

GIL is the online catalog for the University Library, including the Alpharetta Center and the La
Library. https://qil.gsu.edu/

ResearchDatabases

The University Library provides access toaiety of subjecspecific and generaksearch
databases, including many that contain-felt journal and magazine articles. In addition, the
library participates ilGALILEQO, a statewide network that provides access to more than 100
databases indexing thousands of periodicals and scholarly journals.
http://www.library.gsu.edu/databases/

Research Guids

For more than 35 general subject areas, the University Library provides research guides that jvill
help students identify books, journals, databases and internet resources on a topic.
http://www.librar_y.gsu.edu/research/

Research Librarians

Not sure where to direct your research? Research librarians are standing by to help you find {fie
right sources of informationnttp://www.library.gsu.edu/askalibrarian/

Law Research

The Reference Staff at College of Law Library has composed research guides to assist you i
your legal research needhgtp://law.gsu.edu/library/research/

Electronic Reseves System

ERes offers a single point of access for students to search both digital and physical copies of]
course reserves. An ERes course page is designed for each class.
http://www.library.gsu.edu/reserves/

University Library
100 Decatur Street SE, Atlanta, GA 363202
(404) 4132800
http://www.library.gsu.edu/ebooks
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University Bookstore

The Georgia State University Bookstore is your official headquarters for textbooks, class supplies,
University insignia merchandise, gift items, general books, software, and snacks. Their convenient (jne
stop shoppig facility provides tremendous advantages for students, faculty, and staff on the go.

Regular Hours of Operation:

Mondayi Thursday 7:30 ami 7:30 pm

Friday 7:30 ami 5:00 pm

Saturday Nooni 4:00 pm

Sunday Closed

Payments Cash, check, PantherCashdanost major credit cards

The Bookstore offers textbook sales and buybacks at the Alpharetta Center for those students takin
classes there. Please call at the beginning and end of each semester for specific dates and times.

Textbooks

Books maybeomr ed online through the GOSOLAR <cl assffr ¢
web link at any time and your required texts will be downloaded automatically for your ordering
convenience. As an alternative, books may also be ordered directly at tiggaCtate University

Bookstore ecommerce website atww.efollett.com At either entry point, selection may be made

between having your books sent to your homi tviaving them pulled for you to pick up at the

that are needed for Georgia State University classes.

The average cost per semester for books and supplies varies depending on your course selection. [flany
students prefer to save money by buying used books. The Bookstore strives to offer as many used [Jexts
as possible, but you need to buy early to have the best selection. The Georgia State University
Bookstore will match | bintyadys aftey impperchase of thes téxtb@ok(s).c [ n g
Simply bring your receipt to the store and you will be refunded the difference.

University Bookstore
66 Courtland Street,%floor
(404) 4139700
bookstore@gsuedu
http://www.gsu.edu/2996.html
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Financial Aid

If you have any questions or concerns regarding your financial aid, please feel free totoer®dite

of Financial Aidat 4044132400 You may also enail themat the address listdzblow. You need to
include the following information in yourmail: name, student ID number, and your question or
concern. The average response time is one to two business days. However, during peak times suc
registrationjt may take longer to receive a reply.

Financial Aid Counselors are available on a walkasis each day, except Friday, until 4:45 pm to
work with individual applicants and parents. A counselor is also available to explain the financial aid
process tochool groups or community agencies.

Office Hours:

Walk-in Service: Telephone Service:
Mon,Wed & Thursé 8: 30 am t o 5: 1 Monday thru Friday
Tuesday é.9:30 am to 6: (830amto515pm
Friday é 9:30 am to 5: 1¢t

Types of Aid

Federal Direct Loans

If you are scheduled to receive a Direct Loan, you must be enrolled at leagnkadt the time the

check is disbursed. In addition, you must attend an Entrance Interview before you can receive your
disbursement at Georgia Statieig doesnot apply to Federal Direct PLUS). Properly executed
promissory notes are required for each loan type and each loan pée@sk note: If you borrow your
maximum annual loan limit during the fall and spring semesters, you will not have any remaining
eligibility for the summeisemester during that academic year

Federal Perkins Loan

A properly executed promissory note is required before the loan can be disbursed. The promissory
will be mailed to you if you accept the Perkins Loan offer. You must i#led at least halfime at the
time the check is disbursed. The signed promissory note should be returned to the Office of Student
Accounts,Room 100, Sparks Hall

Federal Work Study

If you accept a woHstudy position, you must be enrolled at least-haie. You may work no more

than 20 hours per week and you may only work during hours that you are not scheduled for classes
Once you accept your wodtudy position, you will receive additional information concerning job
placement.

Continued Y




HOPE Teacher Scholarship Program
The HOPE Teacher Scholarship Program provides forgivable loans to individuals seeking advanced
education degrees in critical shortage fields of study.

Regents' Opportunity Scholarship
This grant is awarded tolfetime graduate students. You must also be a Georgia resident and
demonstrate financial need.

Alternative Loans
The Alternative Loan allows you to borrow additional aid after you have reached your Federal Staffojp
Loan limit. These types of student loaare designed to help you meet the total cost of higher educatioff.

Graduate Assistantships

In some departments in the Robinson College, Graduate Research Assistant appointments are avaifjable
to mastero6és student s. A v &A dpplibatiohs naynotibes sutomiiteda er
until acceptance to a masterods program has bifen
must complete the Graduate Research Assistantship Application and submit it along with aaseanme
e-mail attachmenta Denise Wilsonatgra hire@langate.gsu.edu The link to the GRA application

can be found heréxttp://robinson.gsu.edu/grad/index.html. For additbnal questions, please contact
Denise Wilsorat (404) 4137016.

Applying for Aid

FAFSA forms are on the WelPlease follow this lik for information:
http://www.gsu.edu/es/applying for aid.html.

Georgia State University has designed financial aid Web pages specifically for graduate students.
Please start your review of tgeaduate financial aid options hehétp://www.gsu.edu/es/20790.htm]

Office of Financial Aid
102 Sparks Hall
(404) 4132400
financialaid@gsu.edu
http://www.gsu.edu/es/financial aid.html
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Immunization Information

Any student attending Georgia State for the first time is required to provide proof of immunity to measlej;,
mumps, rubella (only rubella if boon or before 12/31/56Yaricella, and TetantBiphtheria Records

from your local public health department or private physician, military health records, or health records
from a previous college or university can serve as proof of immunization. Yioeamive the vaccines at
theUniversity's Health Services Department if you need to be immunized. If you would like to schedulgfan
appointment tde vaccinatedf you are unsure about the appropriate documents needed to certify your
immunization or if youwant to confirm that you have submittedadlthe necessary documents, contact

the Immunization @ice by phone at (404) 41894Q

Some of the vaccines and tests avail#imeugh University Health Services include, but are not limited
to:

MMR*

Rubela

Meningitis Vaccine**

Hepatitis A: 2 shots

Hepatitis B: 3 shots
Tetanus/Diphtheria
Chickenpox (Varicella): 2 shots

* You can receive the MMR shot which includes MeaslMsdslesMumpsRubella).
** Please reserve vaccine through our Immunization &lurs
For more detailed information regarding the Immunization requirement, please access the 2009 Bogjd of

Regents Immunization information at the following website:
http://www.gsu.eduhealth/immunizations_information.html.

GSU Health Clinic
University Commons, 141 Piedmont Avenue, Suite D
phone: (404) 413930 &x: (404) 4131955
http://www?2.gsu.edu/~wwwuhs/

Mondays, Wednesdayg,hursdag. 9:00a.m-5:00p.m.; Tuesdays: 9:00 a.in6:00 p.m.
Fridays: 8:00a.m.- 4:00p.m.
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Housing

The University offers two agjor on-campushousing facilities: The University Commons and The
University Lofts.

The University Commonsis a product of the University 2005 Strategic Plahichaddressdthe goal

to increase the quality of space and accommodate a growing and diveesg vody. The $168

million project was funded by the largest bond issnehe United States for student housing. The
University Commons is a 4&cre complex of four apartment buildings ranging from 8 to 15 stories
surroundinga large landscaped cayard. Locatedat 141 Piedmont Avenue, itwgthin walking

distance from classrooms, the Studédntversity Center and the Student Recreation Ceriter

housea 2,000undergraduate and graduatadents in contemporary twand fourbedroom furnished
apatments. The facility is a norsmoking facility which caters to lifestyle and academic environments.
University Commons hous¢he Student Health Centandprovidesoptional food servicefor students

The University Loft sis home to the Undergraduateh8tars Progranyndergraduate students ydars

of ageand older, graduate stents, students with children, and interoaél students attending Georgia
State University. The University Lafts located at 135 Edgewood Avenue, adjacent to Alumni Hall, in
the center of the campu3he University Lofts holds 231 apartments, with total occupanty50. The
apartments are lefityle with open floor plans, sealed concrete flooring, and exposed duct¥ork.
more information or to tour the Lofts;mail housing@gsu.edueall (404) 2328380 to schedule an
appointment, or go in person to the Lofts Community Office located at 135 Edgewood Avenue SE,
Monday through Friday, 8m- 4 pm (closed holidays Tours are given at 20 pm on Mondays,
Wednesdays, and Fridays.

HOW TO APPLY:

Applications are available éne via theStudent GEBOLAR menui click the University Housing link.

All applications require a nonefundable $3 application fee. The fee must be paid at the thme

application is submitted to prevent any delay in processing the application. Only one application willjpe
accepted for each housing ar€omonsand/or Lofts). Once the completed application information is
downloaded and processed (this processtisnmmediate), updates as to the status of the application

will be provided via the studeistGeorgia State-mail address.

For off-campushousing options, please visit the following webditigp://ochousing.gsi.edul.

Georgia State University Housing
Suite 250 Student Center
44 Courtland Street, Atlanta, 30303
(404) 4131800

Office Open Monday Friday, 8:30 am 5:15 pm
housing@qsu.edu
http://www?2.gsu.edu/~wwwunh
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Course Locations, Directions and Maps

Be certain you note the location of each course for which you register. In additioG®BUWhaain

campusin downtown Atlanta, the Robinson College of Business offers-&D@08000level MBA courses

at theAlpharetta Center on Brookside Parkway, 1.1 miles east of GA 4@ at thé&rookhaven Center

on Peachtree Road NHhe OnlineéSchedule of Classes
(https://www.gosolar.gsu.edu/bprod/bwckschd.p_disp_dyn_}ehikéhdicate the location of the section

for which you are registering. There is no difference in the quality or quantity of the instruction you rece
at Alpharettaand Brookhaven All MB A foundation and core/required courses (MBA prefixag) some
electivesare offered athe Alpharetta and Brookhaveampugs See the schedule for the elective choices
offered each term.

Directions to Main Campus Downtown

Georgia State iokated neaFive Ponts and Underground Atlantagrevenient to both the Five Points
and Georgia State MARTA rail stationthe MARTA option is the best choice for transportation
campus To access GSU buildings on the east side of campus (examples include #dre Sertder,
University Center, Sparks Hall, General Classroom Building, Library No&kg, the EastVest train to
the Georgia State Station. This is the first station east of Five Points where théesaand North
South rail lines intersect. Exitdhstation on the Piedmont Avenue side and go right, walking away fro
the State Capitol to the second traffic light (Piedmont Avenue and Gilmer Sifeeticess buildings
on the west side of campus (examples include the Robinson College of BusindsgyBAiderhold
Learning Center, 1 Park Place), take the N&oluth rail line and exit at the Five Points station. Exit
the station on the Marietta Street side and cross the plaza to Marietta Street or to the Five Points
intersection with Peachtree Stremd Decatur Street.

Discounted Monthif\MARTA Trarscards are sold to students with a PantherCard for $28 8RTA
Transcards are sold within Auxiliary Services, 200 University Bookstore Bujliflogdayi Thursday
8:30AM - 7:00PM, andFriday 8:30AM i 5:15PM. During semester breaks, the hours of operation
are Monday Friday8:30 AM1 5:15 PM

Please call MARTA at (404) 848711 forfurtherinformation about train and bus schedules or visit this
Web site: http://www.itsmarta.com.

I-75 and 85 Southbound:
Exit at Courtland Street, a om@y street which leads to campus.

[-75 and 85 Northbound:

Exit at Central Avenue/Fulton Street. Follow the signs to Fulton Street. At the light at the end of the ra
turn right on Fulton. At the next light, turn left on Capitol Avenue. After crossing MLK Jr. Drive, Capitg
Avenue becomes Piedmont Avenue and passes through campus.

I-75/1-85Northbound (High Occupancy Vehicle lane):
Exit at Memorial Drive. At first ligt, go straight and you will be on Central Avenue which leads to
campus.

Continued-
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|-20 Eastbound:
Exit at Windsor/Spring Street. Go straight to the third traffic light. Take a left on Central Avenue, whig
leads to campus.

[-20 Westbound:

Exit at Cajitol Avenue and turn right at the light. Stay on Capitol, which changes names to Piedmont
Avenue as you pass M.L. King Drive and leads to campus.

Parking at the Downtown Campus

There are several parking decks designated for students. There arenal$acsdty and staff lots that
open to students after 4:80M, such as &eck,which is connected to Classroom South and Library
South. G-Deck is the closegtarking facilityto the Robinson College of Business and Aderhold
Buildings. G-Deckparking is aailable Mondayi Friday after 4:00PM, Saturdays from 7:08M i
7:00PM and Sundays from 8:08M i 7:00PM (NOTE: Weekend Entry for ®eck ison Collins
Street only.)To park on campusoy must register your vehicle dine using the ParkingWeb link on
http://www.gsu.edu/auxiliary/29374.html You will need a valid PantherCard to make any parking
transactions.

On-Campus Parking Rates:
$6.00 per entry without a valid parking permit
$4.50 per entryvith a valid parking permit

$3.50 per entry with a validudget card
$2.25flat rateper entry after 4:0@M in all lots

Budget Card Information:

A budget card may be obtained and renewed at Auxiliary and Support Services, 200 University
Bookstore Building A Budget Cardvill allow studentgo park at a discounted rate of $3.50 per entry
during the day. A flat rate of $2.25 per entry will be charged after 4:00 p.m. (Please note that the ug
this card is limited to the parking areas waBudget Card raders are located.) minimum of $7.00

and amaximum of $200.00 can be put on a Budget Card with payment by PantherCash, MasterCard
American Express, cash or check. A Pantard and a current, valid parking permit are required at thq

time of purchase

Formore completéenformation abouthecomplete options for parkingncluding information concerning
thePanther Express Stadium Shuttle from Turner Fehse contact Auxiliary and Support Services at
(404) 4139500 or visit their website attp://www.gsu.edu/auxiliary/29374.html
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Downtown Campus Map
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1. ALUMNI HALL (ALUM) G5 18. ONE PARK PLACE (1PP) B5
2. ARTS & HUMANITIES (ARTS) E5 19. 34 PEACHTREE ST. BUILDING (34PTRE) B6
2a Florence Kopleff Recital Hall 20. RESEARCH SUPPORT BUILDING (RSB) D3
2b Ernest G. Welch Gallery 21. RIALTO CENTER FOR THE ARTS (RIALTO) B9
3. CLASSROOM SOUTH (CLSO) D3 22. SCIENCE ANNEX (SCIANX) D4
4.J. MACK ROBINSON COLLEGE OF BUSINESS (RCB) A6 23. SCIENCE PARK F1 (DESIGN PHASE)
. COLLEGE OF EDUCATION (COE) B4 24. ANDREW YOUNG SCHOOL OF POLICY STUDIES
. COLLEGE OF LAW (LAW) F2 (AYSPS) A5
. BENNETT A. BROWN COMMERCE BUILDING (BBCOM) A7 25. SCULPTURE STUDIO (SCULP) J6
. COUNSELING CENTER (COUCTR) E2 26. SPARKS HALL (SPARKS) F4
. COURTLAND BUILDING (COURTB) E2 27. SPORTS ANNEX (SPTANX) F1
. 158 EDGEWOOD (158EDG) 16 28. SPORTS ARENA (ARENA) E2
. GENERAL CLASSROOM (GCB) b4 29. STANDARD BUILDING (STAND) B9
. HAAS-HOWELL BUILDING (HAAS) B8 30. STUDENT CENTER (STUCTR) G3
. KELL HALL (KELL) E4 31. STUDENT RECREATION CENTER (REC) G2
. HELEN M. ADERHOLD LEARNING CENTER (ADHOLD) B8 32. TEN PARK PLACE (10PP) C5
. LIBRARY NORTH (LIBNO) E3 33. UNIVERSITY BOOKSTORE (BOOK) F3
. LIBRARY SOUTH (LIBSO) E3 34. UNIVERSITY CENTER (UCTR) F3
. NATURAL SCIENCE CENTER (NSC) C5 35. UNIVERSITY COMMONS (COMMON) K10
36. UNIVERSITY LOFTS (LOFTS) H5
37. URBAN LIFE BUILDING (URBAN) G2




The Alpharetta Center

The Alpharetta Center campus is locate@87i5 Brookside Parkway, Alpharetta, GA 300R&34.

Travel to Georgia Highway 400. Take exit 10, Old Milton Parkway. Turn east. Go 1.1 miles to tlje
fourth traffic light and turn right onto Brookside Parkway. The Center is in Brookside Office Park
building 3705. Parking at théAlpharetta Campuis free and, at present, does not require that your
vehicle be registered?lease call04-413-2200for additional directins.

TheAlpharetta Center is accessible Monday through Saturday by MARTA bus route #140 Manss
Road Park/Ride. This bus leaves from the North Springs MARTA rail station; be certain to choogje
the 140 bus with the sign for Georgia Stadease call MARA at (404) 8484711 for information

about the bus and train schedules or visit this Webbgite//www.itsmarta.com.

Georgia State University
Alpharetta Center

CuickTrip

Old Milton Parkway
IFWMSMEETW HCIII

Kimball Bridge Rd. /

DIRECTIONS:

= GA 400 to exit #10, Old Milton Parkway

(formearty State Bridge Rd.).

* East on Old Milton Parkway

* Turn right on Brookside Parkway (fourth traffic light).

» Alpharetta Center is approximataly 1/4 mile on the right.


http://www.itsmarta.com/

The Brookhaven Center

As of Fall 2005 we began offering courses at the Brookih@enter. Please check the course
schedul e on GoSOLAR for the courses which re
Brookhaven Center. o

If taking MARTA to the Brookhaven Center, take the Doraville train line north to the
Brookhaven/Oglethorpe Uravsity station. Take the #25/Chamblee bus. The Brookhaven Center s
located .8 mile north of the station on Peachtree Road NE. Please call MARTA at (4d4)1848

for information about the bus and train schedules or visit this Welh&ite/www.itsmarta.com.

Parking is free if you are driving to the Brookhaven Center and, at present, does not require that [jrour
vehicle be registered.

4362 Peachtree Road NE
Atlanta, GA 30319
Off of GA-42 N/North Druid Hi  lls Road
404 -413 -5100

Hours of operation:
Monday through Thursday 1 12:00 p.m. to 10:00 p.m.
Saturday - 7:30 a.m. to 5:00 p.m.


http://www.itsmarta.com/

ACADEMICS

Graduate Student Services Office

Master of Science Programs

Master of Science Program&ommunication Skills
and Strategies Workshop

Faculty Advisors

MBA Curriculum

Exemption Criteria and Transfer Credit

Online Selfstudy Tests for MBA Foundation Courses




Graduate Student Service®ffice

Mailing Address: Delivery Address & Campus Location:

Graduate Student Services Robinson College of Business Building

Robinson Collge of Business Suite ®5, 35 Broad Street NW
Georgia State University Atlanta, GA 30303

P.O. Box 3988 (Corner of Marietta St. and Broad St.)

Atlanta, GA 303083988

Reguar Office Hours:

8:30 a.m. to 5:15 p.m.
Monday- Friday

Phone: 404-413-7167 Fax: 4044137162

Academic Advisors
(assigned according tdhe first letter of your last name)

A-F Karl Adams karladams@qsu.edu

G-O Tanya Mosley tweefur@gsu.edu

P-Z Christopher Almond calmond@gsu.edu

Conti nuelf
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mailto:calmond@gsu.edu

What Your Academic Advisor Can Do for You

Academic advisos in Graduate Student Services providgou with a wide range of assistance
and services.Your academicadvisor can:

Explainassignment of foundation courses

Clarify degree requirements and academic regulations
Help with registration procedures

Monitor ecademic standing and time limits

Process changes of major or program

Review programs of study for college approval

Discuss transfer credit

Prepare graduation audits and clear students for graduation
Refer students to other sources of help within the usityer

Advisors see students primarily by appointments during our regular office hours. You have the opti
of a 3@minute inoffice or telephone appointmem\ppointments should be made two days in
advance when possible. Students are assigned advisorsliag to their last names as indicabed

the previous pageBrief questions can usually be handled by phongzogemail.

Career Management Center

The Career Management Center (CMC) is located in the same suite of offices with the Graduate
Studen Services and Graduate Admissions and Recruiting offices. Your academic advisor workg
handin-hand with the staff of the Career Management Center to coordinate your academic progr{fm
with your career objectives. Please read the CMC section in this ahrbgsder for information

about the wide range of services provided to our students.

Additional Information Online:
GSS Websitehttp://www.cba.gsu.edu/academic/gass/incehtml

CMC Website: http://robinson.gsu.edu/career/index.html

Campus Map:http://www.gsu.edu/map.htm
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http://www.gsu.edu/map.htm

Master of Science Programs

Each of the specialized masterds progr ams ar
1. Foundation Courses (often undergraduate)
2. Required carses within the program
3. Required business communication courses
4. Elective courses (usually approved by faculty advisors on the Program of Study)
TheMPA, MTX, MSHAbrogramsdo not require a Program of Study (POS)

Otherwise, each specialized mastecgpam is very different. Please refer to your specific catalog
edition to view the requirements for your particular program.

Program of Study

Please see the Faculty Advisors listing to determine the contact person for the Program of Study arji
make arappointment. The department advisor will have the appropriate forms to complete the
Program of Study

Exemption of Foundation Courses

Non-MBA Programs Only

Foundation courses are undergradieyel courses that provide a foundation for the rest of yo

program. If you think you may be able to exempt assigned undergraduate foundation courses you(ftan
submit documentation for reviewhis exemption option is only available within certain specialized
mast er 6 s Apomgetersydlaiiss,.including t€x) used, assignments, etc., for the course is
required for review. A catalog description is generally not sufficient. Contact the institution where

you completed the course for a copy of the syllabus from the term you completed the course (or a
close a possible), then submit that information to our office. (If the syllabus does not list actual togfcs
covered in the course but does list chapters covered in the text, a copy of the table of contents fro(fp the
text is needed.) We will send the informattorthe appropriate faculty member for a decision. This
procedure generally takes two weeks. You will be notified of the result in wriimge fall 2004,
exemption of foundation coursework has bee a



Master of Science Programs

Communication Skills and Strategies Workshop

NOTE:
Students in the MBA, MPA, MSRE, and MPprograms do not need the Communication Skills
Strategies Workshop because these programs include a course in communication:

x MBA andMPA studentsre required to take MB8015,Strategic Communication

x Master of Science in Real Estate studentseayeired to take either MBA 801Strategic
Communicatioror BCom 8250Effective Executive Communication
Master of Taxation studendgse required to take BCo8250,Effective Executive
Communication

MBA, MPA, MSRE, andMTx students should takbe apropriate communication coursgthin
the first two semesters of enrollmentontactSharon Sullivamt 404/4B-7676if you encounter
registration problems with MBA 8015 8Com 8250.

The Communication Skills and Strategies workshop is adagenorcreditworkshop whiclsatisfies

the business communication skills requirement forM@&# , nonMPA, andnonMTx master's

students in the Robinson College of Busingdsnewly enrolled non-MBA/non-MPA/non-
MSRE/nonrMTx mastersod6 students must complete th
fifth 8000-level course Registration for this course is sgpte from the regular registration process;
howeveryour regular registration will be blocked if you have not satisfied this requirement If,

after reviewing the following information about the program, you think you may be able to exempt thjs
requiremat, contact Business Communications)A&CB Building, (404%137676 You mustapply

for an exemption; you are not automatically exempt based on coursework on your transcripts.

In this oneday Communication Skills and Strategies Workshibwough corhined discussion and
interactive exercises, students will learn to:

x Analyze audiences and formulate a conscious communication strategy.
Write business memos, letters and reports that are clear, concise and cbjéetitesl.

Improve information accesslity through document design.

Develop and deliver effective oral presentations, including appropriate/évghvisuals in
support of key ideas.

Improve personal delivery in presentations, interviews, telephone conversations,
meetings.

Continued



Customized Workshop for International Students

If you are an international student, you are eligible to take a customized workshop for internationgl
students.The course delivers instruction and interactive exercises that meet the néexde of
studentswho have not spent much time in the U.S. (working or attending schither the regular
workshop or the customized workshop will fulfill yocommunication requirement.

Exemption Policy

You may be eligible for an exemption of the Communaratkills and Strategies Workshop if you:

x Conpleted B@m 3950 Engl 3130, $ch3210,MBA 8015 ,BCom 8250 or B@Gm 8260 at
GSU and received B or better.
Received 8 or better in a business communication course at another college.
Received 8 or betterin both a public speaking course and a business writing course.
Completeccommunication courses sponsored by your emplagdrcan provide
documentation on content.
CompletedBCom 7255 and receivedBaor better.

To see if you qualify for exemption, cact the CSS Program office at 40437676

Additional Information Online:

CSS Workshop Websitéttp://robinson.gsu.edu/marketing/cssw.html
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Faculty Advisors

All students-including MBA studentsmay contact faculty members to discuss course content or to a
guestions about their particular academic disciplivheur faculty advisors are soméywmur best
resources in the J. Ma&tobinson College of Businesand we hope you will take advantage of every
opportunity to work with them to enhance your educational experience.

Students in some specialized master's programe@ueedto plan a pogram of study with a faculty
advisor Meet with your facultyadvisorearly in your program to ensure that you do not take courses
that will not be approved for your program. You aaaike revisions to your program of study with
your facultyadvisots agoroval, if needed.

School of Accountancy 530 RCB Building,404-4137200
Contact the receptionist for assignment oadwuisor

MPA - A planned program of study is not required. Contact the School of Accountamy if
have questions for a faculiglvisor

MTx - A planned program of study is not required. Contact the Scho@dafountancy if you
have questions for a tax facultglvisor

Department of Computer Information Systems- 929 RCB Building, 404-413-7360
MS CIS - Contact the departent to determine which professor will be your facaltlisor
Before you take a nerequired 8008evel course, you will need to plan a program of study with

this faculty member.

Department of Economics, School of Policy Studigs Suite 524 AYSPS Bilding, 14 Marietta
Street NW 4044130141

MS BuE i Contact DrNeven Valewvat 404413-0162to plan your program of study.

Department of Finance- 1221 RCB Building,404413-7310

MS Fi - Contact Dr. Milind M. Shrikhande d404-413-7334to plan your pogram of study.

Conti nuefpd






